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Course Information 
JUSTIFICATION OF NEED: 
CATALOG DESCRIPTION: 
COURSE OBJECTIVES: 
STUDENT LEARNING OUTCOMES:  
A.  COURSE OUTLINE AND SCOPE 
1.  Outline of topics or content: 
2.  If a course contains laboratory or clinical/field hours, list examples of activities or topics: 
3.  Examples of reading assignments: 
4.  Examples of writing assignments: 
5.  Appropriate assignments to be completed outside of class: 
6.  Appropriate assignments that demonstrate critical thinking: 
7.  Other assignments (if applicable): 
___________________________________________________________________________________________________________________________
B.  FACE-TO-FACE COURSE SECTIONS:  
Face-to-face education 
Is a mode of delivery in which instruction is delivered in a traditional classroom setting, with instructor and students located simultaneously in the same classroom facility.
1.   Describe the methods of instruction. 
2.  Describe the methods of evaluating of student performance. 
3.  Describe how the confidentiality of the student’s work and grades will be maintained. 
4.  If the course has a lab component, describe how lab work is to be conducted and how student work 
      is to be evaluated. 
NOTE: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability.   
___________________________________________________________________________________________________________________________ 
C.  CORRESPONDENCE EDUCATION COURSE SECTIONS (Correspondence, hybrid correspondence) 
Correspondence education 
is a mode of delivery in which instructional materials are delivered by mail, 
courier or electronic transmission to students who are separated from the instructor by distance.  Contact 
between instructor and students is asynchronous.
Hybrid correspondence education
 is the combination of correspondence and face-to-face interaction 
between instructor and student.  
1.  Describe the methods of instruction. 
2.  Describe the methods of evaluating student performance. 
3.  Describe how regular, effective contact between the instructor and a student is maintained. 
4.  Describe procedures that help verify the individual submitting class work is the same individual  enrolled in the course section. 
5.  Describe procedures that evaluate the readiness of a student to succeed in an online, ITV or hybrid  course section. 
6.  Describe how the confidentiality of the student’s work and grades will be maintained. 
7.  If the course has a lab component, describe how lab work is to be conducted and how student work  is to be evaluated. 
8.  If the course requires specialized equipment, including computer and computer software or other equipment, identify the equipment, and describe how it is to be accessed by students. 
Note: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability. 
___________________________________________________________________________________________________________________________ 
D.  DISTANCE EDUCATION COURSE SECTIONS (online, ITV, hybrid) 
Online education 
is a mode of delivery in which all instruction occurs online via the Internet.  Student and 
instructor access to email and the Internet is required.  Students are required to complete class work using 
email, chat rooms, discussion boards and other instructional online venues. 
Interactive television (ITV) 
is a mode of synchronous delivery in which instruction occurs via interactive 
television (closed circuit). 
Hybrid instruction 
is a combination of face-to-face instruction and online instruction.  
1.  Describe the methods of instruction. 
2.  Describe the methods of evaluating of student performance.
3.  Describe how regular, effective contact between the instructor and a student is maintained. 
4.  Describe procedures that help verify the individual submitting class work is the same individual enrolled in the course section. 
5.  Describe procedures that evaluate the readiness of a student to succeed in a correspondence or hybrid correspondence course section. 
6.  Describe how the confidentiality of the student’s work and grades will be maintained. 
7.  If the course has a lab component, describe how lab work is to be conducted and how student work is to be evaluated. 
8.  If the course requires specialized equipment, including computer and computer software or other equipment, identify the equipment, and describe how it is to be accessed by students.   
Note: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability. 
___________________________________________________________________________________________________________________________
E.  REPRESENTATIVE TEXTBOOKS AND OTHER READING AND STUDY MATERIALS:
List author, title, and current publication date of all representative materials.   
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	TextField1: CCC000438658
	TextField1: BUS 101 is a requirement for the AA degree in Business and Technology, and is a AS-T degree transferable to a CSU in Business Administration.  
	TextField1: BUS 101, Introduction to Business provides an overview of the American business enterprise, and includes such topics as business ethics, operating a business in a global environment, forms of business ownership, micro- and macroeconomics, business start-ups, teamwork and communication, marketing, finance, and the legal regulatory environment of business.
	TextField1: 1. Compare and contrast private vs. public enterprise, ownerships and interrelationships among business, government, and society with emphasis upon multi-cultural and ethical environs.2. Define and apply theories of financial structure, including securities, risk management, and Federal Reserve operations.3. Define and apply the role of marketing and the role of consumers.4. Identify management functions, styles, processes, and the role of organized labor.5. Utilize control tools such as financial statements.6. Discuss the role of law and legal documents and torts. 
	TextField1: 1. Demonstrate management functions, styles and processes.2. Describe the various types of business ownerships and the appropriateness of each type of ownership in different business       situations.3. Demonstrate the chief features of marketing, finance, organization, and ethics as they apply to a business enterprise.
	TextField1: 1. Fundamentals of business and economics2. Ethics and social responsibility3. Global business4. Small business, new ventures and franchises5. Forms of business ownership and business combinations6. Functions and skills of management.7. Organization, teamwork and communication.8. Technology and information management.9. Production of quality goods and services.10. Motivation, today’s workforce and employee=management relations.11. Human Resources management.12. Fundamentals of marketing and customer service.13. Product and pricing strategies.14. Distribution strategies.15. Promotional strategies.16. Accounting.17. Financial management and banking.18. Securities.19. Business law, taxes, and the U.S. legal system.20. Risk management and insurance.21. Careers in business and the employment search.
	TextField1: No lab requirement.
	TextField1: Textbook chapters and supplemental readings from selected business journals
	TextField1: Writing assignments are required and may include, but are not limited to, the following:Research reports and essay examinations  
	TextField1: End-of-chapter questions, research reports. 
	TextField1: Critical thinking assignments are required and may include, but are not limited to, the following:Assignments that display students’ ability to practice quantitative and qualitative problem-solving through case studies, problem assignments or exercises are part of the course.
	TextField1: To be determined by instructor.Other assignments may include computer-based technology, Internet-based research and response projects, and collaborative home-school-community projects.
	TextField1:         Lecture and discussion
	TextField1:  Students’ performance on written assignments, quizzes and exams.
	TextField1: [Suggested response] Instructors shall make reasonable efforts to protect the confidentiality of students’ grades and graded work consistent with practices described in the Family Education Rights and Privacy Act (FERPA).
	TextField1: No lab.
	TextField1: Instruction is conducted primarily through written materials distributed to students.  Such materials may be delivered by courier, posted to the Bridge, or both.  Instruction may also be conducted via synchronous or asynchronous discussion between instructor and students.  Use of the Bridge is encouraged.
	TextField1: Students’ performance on quizzes, tests, reports and written assignments.
	TextField1: Regular, effective contact includes, but is not limited to, exams; quizzes; essays; research papers; graded homework assignments; syllabus receipt; office hours; instant messaging; and synchronous online discussions, e-mails, letters, notes, phone calls, or postings on the Bridge between instructor and student.  Use of the bridge is encouraged.
	TextField1: Consistent with policy elements listed in the ACCJC’s “Policy on Distance Education and on Correspondence Education,” the College verifies the identity of a student who participates in class or coursework by using, at the College’s discretion, such methods as a secure log-in and password, proctored examinations, or other technologies or practices that are developed and effective in verifying each student’s identification.
	TextField1: The procedure might consist of a short assessment questionnaire prepared by the instructor and self-administered by the student.  The questionnaire would evaluate areas such as working independently, adhering to timelines, and familiarity with working online and with computer technology.  The student would use the resulting score to evaluate his or her readiness to take the course in a correspondence or hybrid correspondence instructional mode.
	TextField1: Instructors shall make reasonable efforts to protect the confidentiality of students’ grades and graded work consistent with practices described in the Family Education Rights and Privacy Act (FERPA).
	TextField1: No lab.
	TextField1: No specialized equipment is required for this course.
	TextField1: ITV: Discussion via interactive TV between the main campus and the Needles CenterOnline:  Synchronous and asynchronous discussions between students and instructor.
	TextField1: Students’ performance on tests, quizzes, reports and written assignments
	TextField1: Regular, effective contact includes, but is not limited to, exams; quizzes; essays; research papers; graded homework assignments; syllabus receipt; office hours; instant messaging; and synchronous online discussions, e-mails, letters, notes, phone calls, or postings on the Bridge between instructor and student.
	TextField1: Consistent with policy elements listed in the ACCJC’s “Policy on Distance Education and on Correspondence Education,” the College verifies the identity of a student who participates in class or coursework by using and the College’s discretion, such methods as a secure log-in and password, proctored examinations, or other technologies or practices that are developed and effective in verifying each student’s identification.
	TextField1: The procedure might consist of a short assessment questionnaire prepared by the instructor and self-administered by the student.  The questionnaire would evaluate areas such as working independently, adhering to timelines, and familiarity with working online and with computer technology.  The student would use the resulting score to evaluate his or her readiness to take the course in an online, ITV or hybrid instructional mode.
	TextField1: Instructors shall make reasonable efforts to protect the confidentiality of students’ grades and graded work consistent with practices described in the Family Education Rights and Privacy Act (FERPA).
	TextField1: No lab.
	TextField1: Computer with online access is required.  The student will have access to such computers at specific locations on the Blythe main and Needles Center campuses.
	TextField2: 12/11/2014
	TextField3: 1/20/2015
	TextField5: 12/11/2014
	TextField4: 1/20/2015
	TextField16: Karen Collins, Exploring Business, volume 2.0 (2012) or  volume 2.1 (2014); Flat World Knowledge, Inc. www.flatworldknowldege.com. 



